
This form is to be used when applying for an extension of time of seven calendar days 
or more from the original due date for submission of assignments, or assessments.  

It must be lodged no later than one working day before the original submission due date. 
Your work-to-date MUST be attached to this form. All items marked with an asterix are mandatory. 
Failure to complete these fields will result in the automatic cancellation of this application.

APPLICATION FOR EXTENSION 
OF TIME FOR SUBMISSION OF 

ASSESSABLE WORK

This application should be handed to your trainer or posted to About Training Australia, PO. Box 9, Banora Point, NSW 2486 PRIOR 
to the last day that your assignment or your assesment is due. Extensions CANNOT be granted after the due date. It is important that this 
form is completed in full and that ALL supporting documentation is attached (including your current work-to-date).

REASON FOR EXTENSION: (Please attach all documentation to support your request for an extension outede 
the approved  6 week course delivery timeframe. This can include official certificates relating to  serious illness or psychological conditions; 
loss or bereavement; hardship or trauma; or a victim of crime. ). 

PERSONAL DETAILS                                                                                                                           (Please complete using blue or black ink)

PROGRAM NAME*
GIVEN NAMES*                                                        FAMILY NAME*
CONTACT NUMBER*                                               DATE OF BIRTH (DD/MM/YY)*
Please complete as per your  Productivity Placement Program - Letter of Notification*

Commencement Date*:                                  Completion Date*:
Duration of Training*:                                     How is training delivered*:  Distance      Class
(please attach a photocopy of your Productivity Placement Program letter  to verify  the above)                                                

APPLICATION FOR AN EXTENSION:

Request for an extention within the 6 week course delivery timeframe

Request for an extension within the 13 week Centrelink ‘approved 
activity’ timeframe

Request for an extension outside the above timeframes
(Note: A request for an extension must be calculated from the commencement date of 
your Productivity Placement Program Letter)


